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Download Draft CV Shell
[First and Last Name]
Contact Details:
[Address]


            (m) 
[   ]



            (w) 
[   ] (please be discreet)



            (h)  
[   ]

Education:




[year start-finish]
[University/College …]




Course Title
[year start-finish]
[High School…]




Course Title
Legal Experience:

[Mth & year start
[Name of Current Employer] [City]

to present]

[Title], [Name of Group]

[Give 2-4 line description of organisation (if not likely to be known,) practice group and area of law and who you work with]
[Give a 4-6 line summary of the work involved, the autonomy and client contact undertaken, any significant facts and software packages used]

[Mth & year start
[Name of Last Employer] [City]

to mth year finish]
[Title], [Name of Group]

[Give 2-4 line description of organisation (if not likely to be known,) practice group and area of law and who you work with]

[Give a 4-6 line summary of the work involved, the autonomy and client contact undertaken, any significant facts and software packages used]

Software Packages:
[Typing Speed approx _____ wpm with ___% accuracy]



[Word  Beginner/intermediate/advanced]




[Powerpoint etc…]
Achievements:

· [List first achievement, such as assisting with a successful tender, representing university in International mooting competition, being chosen in a state sports team etc. Limit to 5 or 6 and feel free to leave this section out.]

Interests:

· [List first interest]

· [List second interest]
· [List third interest]
Referees:
[List Name of First Referee]*


[Title of Referee]


[Contact Number of Referee]


[List Name of Second Referee]*


[Title of Referee]


[Contact Number of Referee]


*please seek permission prior to contacting

Burgess Paluch Legal Recruitment Pty Ltd (ABN 74715114144) 

Trading as Kaleidoscope Legal Recruitment

Level 4, 365 Little Collins Street, Melbourne 3000

Phone: 03 8676 0382 Email: tammy@klrecruitment.com.au
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