Example Interview Question Sheet

Interview with: _________________________
	Date: 
	Interviewers: 

	Role:
	Interviewers:

	
	Interviewers:


Welcome applicant to interview, introduce everyone explaining name and title, make light chat to relax applicant and set the tone of the interview for 3-4 minutes.  Possibly ask about interests listed on CV.

1. So what is it like working at [current employer]?

2. What sort of work do you do at [current employer]?

3. How would you say that your time is apportioned, on average, between the areas people you work for?

4. What are some of the tasks that you work on? 

5. Why are you considering leaving [current employer]? Are they aware that you are considering leaving?

6. If relevant, go through the above questions relating to their immediate past employer.

7. Explain to them the culture of the organization and the benefits of working here. Explain the work involved in the role, who they will be working with and key aspects of the position. (allow 5-10 minutes)

8. When you decided to apply here, what criteria did you use to make that decision? 
9. Any specific questions arising from their past, part time work, goals etc. 

10. If I could turn the clock forward and see you 5 years into the future, where do you see yourself working and in what capacity? What are your long term goals?
11. Explain the future career path from this position and the level of autonomy it offers.
12. How much money do you earn, including super? Are there other benefits you receive? Explain whether that accords with what is being contemplated by the organization. 

13. Explain the nature of any significant projects, announcements, new clients or expansions underway at the organization.

14.  If you received 2 offers from different employers, what criteria would you use to decide which to take?

15. Are there any questions you would like to ask us? (allow 5-10 minutes)
16.  Thank them for coming in and explain when you will be making your decision and how you will proceed from there. 

